CLB
23
T VisuALs & The
HANDOUTS l

ofB

Digital Literacy
Curriculum Resource

Module 1
Mouse and Navigating

UBC[ THE UNIVERSITY OF BRITISH COLUMBIA

’W Learning Exchange

Funded by: Financé par :

I * I Immigration, Refugees Immigration, Réfugiés
and Citizenship Canada et Citoyenneté Canada
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Module # Topics

1 Mouse and Navigating

2 Keyboarding I R

IRV

3 Online Skills-Basic
C @

4 Online Skills
5 Email
6 Mobile Phones
7 Safety and Security
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Sitting Correctly

Eyes here
Your back
straight
.
Chair Arms
supports B relaxed
your back at 90
degrees
Legs
about 90
degrees
i
1
Chair :
height .
: Feet flat
; on floor
v orona
footrest
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Right Wrong

Right

Wrong

\
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Cursor Shapes

Arrow

I-beam

Hand
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Module 1-CLB 2/3-Digital Skill 7 Practice-Handout

1.
Click “Start”
and type
“ pa i nt"
,O Type here to search
2.
Best match
- paint
o App
Apps
B Paint 3D >
Search the web
: /O paint - See web results > = Cpen
u'} EO  Run as administrator
1, i} Open file location
+= Pin to Start
o
_ﬁ Pin to taskbar
1]
- !
= P palnd

Paint
App

You see this.
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Module 1-CLB 2/3-Digital Skill 7 Practice-Handout

Best match

| Click

/) Paint
7 App

Apps
B Paint 3D

Search the web

pe) paint - See web results

Home

Paste

-

Clipboard
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| “paint”

Paint
> App
> 7 Open

LG Run as administrator
o Open file location
<= Pin to Start
= Pin to taskbar
s | Untitled - Paint
View
: Of v T .."—i|_l
' 7R A :
I ] Rest v [h _L<>-_.‘ s
SELEd “\ Rotate * - Brushes e :] O =
Image Tools Clle
“File”

A
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| W ") ¢ s | Untitled - Paint

Recent pictures

|
J « o Si'ze Cc;lof
Click

u Save ‘New”

* Send in email

. J Properties
o About Paint

= | Untitled - Paint

View
ftes =l
Y ] Resize Fill = —
Paste Select Size | Color |
- i A Rotate = - i
Clipboard Image Tools Shapes

Click
“Brushes”
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Module 1-CLB 2/3-Digital Skill 7 Practice-Handout

A

7.
2 I ") ¢ s | Untitled - Paint

File Home View

P X cut e — | | Crop \\.. ;___‘./-I :||_| = e E I.

Ij Copy | - L] Resize 7R A u u_[\\ {>\ v 6 Fill > =

Pa'ste Sel:.\ct “A Rotate * & 7 Q Bruihes > QG O's Sn'ze Cr_;lor
Clipboard Image j - / * o1 Shapes

f @l

Hover over / ’ > -

the icons. _ I
Find “Brush” v 4 cons
Click "Brush”

8.

W ® ¢ s | Untitled - Paint
File Home View

5 T o S

~
u Copy £ Resize ¢ A u BANCOO - &Fil- A—
Pafte Sel'ect “\ Rotate > > < f‘{ IBmfhes @ .h\ l/l_l\ |—| - STE Co1ic|r '
Clipboard Image Tools Shapes

! Move the cursor to

the white space.

Click and drag to
write your name
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Module 1-CLB 2/3-Digital Skill 7 Practice-Handout

9.
@ H " = | Untitled - Paint
Home View
4 E St r— I { Coon 74 A A O Outline > [. .
D " ] Resize u GANCO - rFil~ N s
Paste Select & < :_{ Brushes i ke A A5 | Size | Color Color
i 4 LRolate' - ._.ll v "\.'l-LI' ~ * 1 o
Clipboard Image Tools Shapes
:f Draw a
picture.
10.
» HD =
File Home View
& S P z x e I e == |
o7 it 1
D o i s : u AN Q LAt e ——
Pafte Seiect “\ o> y < Q Bruzhes O : :J 6 {—| = Slfe CG::D!' i
Clipboard Image oD Shapes
Click “File”
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1 1' | ‘) (" 5 | Untitled - Paint
Recent pictures e v | —
i _— III
e el - ———
» CUCk Size Color
J Qpen “ ” h 1
- New
H Save
=] Saveas »
w’ Print »
=3 n scan am
*| Send in email
u Set as desktop background  »
J Properties @
o About Paint
» Exit
. e g it of P . A TCD [ Outhine T —m— |
12 L | 229 7 oty =Hm =
Copy ] Resize A A e _._b\<>-_? = A& Fll* ?
Paste Select . 2 Q Brushes| - B o il Size Color  Color
= = k Rotate il L v S LT - ] 2
Clipboard Image Tools Shapes
| iy
Paint X

Do you want to save changes to Untitled?

Don't Save Cancel

Click
“Don't
Save”

| 1}1920 = 1080px
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Module 1-CLB 2/3-Digital Skill 7 Practice-Handout

13. D ") ¢ s | Untitled - Paint
Home View
= : o= — = [ieea
} Crop r b W __I’_|| | lutline ~ —
Copy " ] Resize L= 'ﬁ_ho ) = A& Fill= ! :
Paste Select & Brushes! —~ -~ i | = Size | Color
. - ARotate~ LEE ODa0d® s 3
Clipboard Image Shapes
14. & H ™ (™ s | Untitled - Paint
File Home View
e & Cut | Crog o ol ) [ BN * |
L] | LN (G > I =B
Cop " (L] Resize _BQ y = K& Fill = " ]
Paste Select & £ ( Brushes, p e ok | Size Color | -
- < A Rotate ~ - @ X Ed ST = "

Clipboard Image w &(} i; (. "l Shapes
J ¥ ‘41 Icons
¥ 4

Hover over
the icons.

Find “Marker”.
Click on it.
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Module 1-CLB 2/3-Digital Skill 7 Practice-Handout | bl |
I 9 gV

15' k™ 5 | Untitled - Paint
File Home View
i il [ Cron 2 P R oo R o o Outline + T
| %= soa oac =N
J P} L1 Resize _ u _'|_A<>_ * BLFill- — !
Pavste SeEal:t “\ Rotate > > < r\{ Brufhes I I::\ ::‘"I r‘l;l’ = Sfe Cc1tor €
Clipboard Image Tools Shapes
Move the
cursor to the
white space.
Click and drag
to write your
name again.
16' P E9 % | Untitled - Paint
Home View
|:| “op {1 Resize u LANOO -~ &&Fil- _ .
Paste Select oA Rotate y < f._( Brufhes I I:'.\, ::‘7 I‘J.-L e SE{e CO:O{ |

Clipboard Image Tools Shapes

Draw a line
around your
name.
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17. | (" = | Untitled - Paint i
Home View
1 sea k@ vvoDo vees = | ANEEE EEER
1 Resize BEANOO - Fill = - | . .
Select L 4 Q Brushes | i ks i S Size Color | Color
i A Rotate ~ 3 e B B 6 B AL . : g
4 Image Tools Shapes Co
Choose a
different colour.
Click on “Red".
18. W | |1 (" = | Untitled - Paint

i O s I 7% A o \AOOC e = | HEER BEEBE
: & - o —
L] Resize | A L OO - . —— s . .
Paste Select L 4 _{ Brushes A A A _._ - Size Calor | Color
. i k Rotate = i B 4t = 7 5

Clipboard Image Tools Shapes Colors

Draw
another line
around your
name.

+ [ 11920 x 1080px 100% (=
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19. - u) X
o
/onC + R ‘. ....l = )
ANOQ - - == =
DAl s Size Colar  Color dit Edit with
i W - 1 2 colors  Paint 3D
Shapes Colors
Finished?
Click on X
20.
o
7o QG vomo - vem- = (NN ENEES EEEE g
GBANOO - Fill = —— N . . .
o < L{ Bvushes I ke .4 LA _—' =% Size Color | Color Edit  Edit with
A ST N - W 7 colors  Paint 3D
Tools Shapes Colors
)

Click “Don't
Save”

Do you want to save changes to Untitled? _—T |
Don't Save Cancel

Paint

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 1: MOUSE AND NAVIGATING e CLB 2/3 o VISUALS & HANDOUTS 16



