
Digital Literacy
Curriculum Resource

Module 1
Mouse and Navigating

VISUALS &
HANDOUTS
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Module 1-CLB 4-Introduction to the Module- Visual

Module # Topics

1 Mouse and Navigating

2 Keyboarding

3 Online Skills-Basic

4 Online Skills

5 Email

6 Mobile Phones 

7 Safety and Security 
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Module 1-CLB 4-Digital Skill 1-Learn-Visual A
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Module 1-CLB 4-Digital Skill 1-Learn-Visual B

Sitting Correctly

Your back
straight

Chair
supports
your back

Adjust
chair
height

Feet flat
on floor
or on a
footrest

Legs
about 90
degrees

Arms
relaxed
at 90
degrees

Eyes near
top of
screen

20” - 28”
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Module 1-CLB 4-Digital Skill 2-Learn-Visual A

Right Wrong

Right

Wrong
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Module 1-CLB 4-Digital Skill 2-Learn-Visual B
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Module 1-CLB 4-Digital Skill 6-Learn-Visual

Cursor Shapes

Arrow

I-beam

Hand
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Module 1-CLB 4-Digital Skill 7 Practice-Handout

1.

2.

Click “Start”
and type
“paint”

You see this.
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Module 1-CLB 4-Digital Skill 7 Practice-Handout

3.

4.

Click
“paint”

Click
“File”
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Module 1-CLB 4-Digital Skill 7 Practice-Handout

5.

6.

Click
“New”

Click
“Brushes”
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Module 1-CLB 4-Digital Skill 7 Practice-Handout

7.

8.

Move the cursor to
the white space.

Click and drag to
write your name

Icons

Hover over
the icons.

Find “Brush”

Click ”Brush”
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Module 1-CLB 4-Digital Skill 7 Practice-Handout

9.

10.

Click “File”

Draw a
picture.
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Module 1-CLB 4-Digital Skill 7 Practice-Handout

11.

12.

Click
“New”

Click
“Don’t
Save”
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Module 1-CLB 4-Digital Skill 7 Practice-Handout

13.

14.

Click
“Brushes”

Icons

Hover over
the icons.

Find “Marker”.

Click on it.
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Module 1-CLB 4-Digital Skill 7 Practice-Handout

15.

16.

Move the
cursor to the
white space.

Click and drag
to write your
name again.

Draw a line
around your
name.
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Module 1-CLB 4-Digital Skill 7 Practice-Handout

17.

18.

Draw
another line
around your
name.

Choose a
different colour.

Click on “Red”.
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Module 1-CLB 4-Digital Skill 7 Practice-Handout

19.

20.

Finished? 

Click on X

Click “Don’t
Save”


