LIT
CLBll d

VISUALS &
HAN DOUTS

Digital Literacy
Curriculum Resource

Module 2
Keyboarding

THE UNIVERSITY OF BRITISH COLUMBIA
W Learning Exchange

unded by: Financé par :

I*I Immigration, Refugee: Immigration, Réfugiés
and Citize hpC d et Citoyenneté Canada



Module 2-Literacy-CLB 1-Introduction to the Module-Visual
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Module # Topics

1 Mouse and Navigating
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6 Mobile Phones

7 Safety and Security
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Module 2-Literacy-CLB 1-Digital Skill 1-Part A-Practice-Handout A
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Module 2-Literacy-CLB 1-Digital Skill 1-Part A-Practice-Handout A | B |
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Module 2-Literacy-CLB 1-Digital Skill 1-Part A-Practice-Handout A
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Module 2 Literacy-CLB 1 Digital Skill 1-Part A-Practice-Handout B | B |
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Module 2 Literacy-CLB 1 Digital Skill 1-Part A-Practice-Handout B | B |
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Module 2-Literacy-CLB 1-Digital Skill 1-Part A-Your Turn-Handout A | B |

Parts of the Keyboard
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Module 2-Literacy-CLB 1-Digital Skill 1-Part A-Your Turn-Handout A | B |
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Module 2-Literacy-CLB 1-Digital Skill 1-Part A -Your Turn-Handout B mlf:ﬂﬁ'
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First Name

Last Name
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Module 2-Literacy-CLB 1-Digital Skill 1-Part A -Your Turn-Handout B

Street

123 Main St

Postal Code

V8B8W 9S5

VIT 6P2

Date

February 10 2020

March 4 1990
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Module 2-Literacy-CLB 1-Digital Skill 1-Part A -Your Turn-Handout B 5@%'

Phone Number

604 522 5902

604 684 2561

1800 622 6232

18006674770

1877777 3530

1 800 959 8281
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Module 2-Literacy-CLB 1-Digital Skill 1-Part B -Practice-Handout

(O S O S N G O G i O

Name? Olga Black

First Name? Olga

Last Name? Black

My name is Olga.

Email ?

@@RRPRR@RA@..........

info@issbc.org
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Module 2-Literacy-CLB 1-Digital Skill 2-Practice-Visual A

Correct Finger Placement on the Keyboard
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Module 2-Literacy-CLB 1-Digital Skill 2-Practice-Visual B | B |

Correct Finger Placement on the Keyboard
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Module 2-Literacy-CLB 1-Digital Skill 3-Learn-Visual A

Sitting Correctly
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Module 2-Literacy-CLB 1-Digital Skill 3-Learn-Visual B | cinh |
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The Right and Wrong Way to Use the Keyboard

correct correct

correct incorrect

correct incorrect

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 2: KEYBOARDING e LIT/CLB1 ¢ VISUALS & HANDOUTS 16



Module 2-Literacy-CLB 1-Digital Skill 3-Learn-Visual B | cinh |
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The Right and Wrong Way to Use the Keyboard

correct correct

correct incorrect
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Module 2-Literacy-CLB 1-Digital Skill 4-Review-Visual

Cursor Shapes

Arrow

I-beam

Hand
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Module 2-Literacy-CLB 1-Digital Skill 4-Learn-Handout A

Se

typing.com typing.com
S

typing.com typing.com
S

typing.com typing.com
Se

typing.com typing.com
Se

typing.com typing.com
S

typing.com typing.com
Se

typing.com typing.com
Se
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Module 2-Literacy-CLB 1-Digital Skill 4-Learn-Handout B-Visual Steps
Sign Up [/ Register for Typing.com

1.  Open the browser Google Chrome

Mew Tab x +
C G Search Google or type a URL * 0 :

= Apps i@ GoogieSsarch g% Office 285 sign in Yanoo @t Mew Track Oé

Gmail  Images E:E o

Google

Q. Search Google or type a URL ]

" @B s % H

Sign in to you... Yahoo Google Images Tutela.ca Personal Bank...

a é n + £ Customize

n (Y Type here to search

2.  Clickin the address bar and type: typing.com and press Enter

Mew Tas X = = =] x

c( @ typingcom o -
= obpps @ @ T TEmmTia Type | Free Typing Tutor - Typing.com - typing.com

Q  typingcom - Google Search o

2 typing.com games
2 typing.com login
2 typing.com for kids
2 typing.com test

2, typing.com hack

@ typing.com/student

Q. Search Google or type a URL ]

& v G i =

Sign in to you... Yahoo Google Images Tutela.ca Personal Bank...

a é n + £ Customize

n £ Type here to search
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Module 2-Literacy-CLB 1-Digital Skill 4-Learn-Handout B-Visual Steps | i |

3.  Click on Sign up Now

T Learn o Tupe | Froe Typing Tuto. X + = a
* C @ typing.com -4 . 3
my US English Teacher Login » Student Login »

typll"lg .com Teachers  Schools & Districts  Curriculum  Students »

Teaching the Foundations
(o] l [=Tel gTg o] (eTs)Y,

v Keyboarding, Digital Literacy, & Coding
v Powerful District & Classroom Management
v FREE for Everyonel

s

u Pe Type here to search

4. Click on Student Signup

% Leam to Type | Free Typing Tute. X = - w

€ C @& typingcom % . .

typ'ng com Teachers  Schools & Districts ~ Curriculum  Students Sign Up Now =

Teacher Signup

Student Signup
- —

Teaching the Foundations
of Technology]|

v Keyboarding, Digital Literacy, & Coding

v Powerful District & Classroom Management
v FREE for Everyonel

s

httos /s typing.com teachar/signup

n je. Type here to search
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Module 2-Literacy-CLB 1-Digital Skill 4-Learn-Handout B-Visual Steps

5. Type:
A. Username
B. Password. Something easy for you to remember.
C. the Password again.

t sion Up - Tyoing.cam ® +

< C @ typing.com/student/signup

Student Signup
Sign up with Google Sign up with Clever Sign up with ClassLink

! i .
Learn the Foundations of Smane

Technology, FREE!

Build essential skills with our comprehensive Password *

curriculum including keyboarding, digital

literacy, and coding!

SHOW

Email (optional)

Mot a student? Teacher Signup

years of age or older and agree to the Privacy Policy and Terms of Service, or am being

directed to signup by an adult who has agree to the Privacy Policy and Terms of Service

pel Type here to search
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Module 2-Literacy-CLB 1-Digital Skill 4-Learn-Handout B-Visual Steps

6. Click on the box below:

x o+

« C @ typingcom/student/signug

n up with Google Sign up with Clever Sign up with ClassLink

. U -
Learn the Foundations of
Technology, FREE!
Build essential skills with our comprehensive Password *

curniculum including keyboarding, digital
literacy, and coding! SHOW

Email (optional)

Mot a student? Teacher Signup

I am 13 years of age or clder and agree to the Privacy Policy and Terms of Service, or am being
directed to signup by an adult whe has agree to the Privacy Policy and Terms of Service

Sign Up

L Type here to search

7.  Click on Sign up

£ Sign Up - Typing.com o

« C @ typingcom/student/signug

Sign up with Google Sign up with Clever Sign up with ClassLink

. U -
Learn the Foundations of
Technology, FREE!
Build essential skills with our comprehensive Password *

curniculum including keyboarding, digital
literacy, and coding! SHOW

Email (optional)

Mot a student? Teacher Signup

I am 13 years of age or clder and agree to the Privacy Policy and Terms of Service, or am being
directed to signup by an adult whe has agree to the Privacy Policy and Terms of Service

Sign Up

L Bl O Type here to search
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Module 2-Literacy-CLB 1-Digital Skill 4-Learn-Handout B-Visual Steps | i |

8. Start with the first lesson.

% Typing Lessons | Leam Touch Ty, X +

€ C @& typingcomSstudentessans * 0 :

: Typing Seedling (1/5) 7,000 xp 1o ga

Getting Started

v

1 J, F, and Space

Intermediate

2 U, R, and K Keys

Advanced

3 D, E and | Keys

Digital Literacy

Tech Readiness

n £ Type here to search

9. Click on Skip Video

% Typing Lessons | ) F, and Space X +

< | @ fypingcom/studentessan/339/-F-ancd-space k- 4 o .

, EREI mm| .«l | B
- H N SRR =

- N A
—

s | sl SR Taxlisosaig

n £ Type here to search
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Module 2-Literacy-CLB 1-Digital Skill 4-Learn-Handout B-Visual Steps | i |

10. Listen, watch and practice.

T typing Lessaes | A, F and Spa * +

L 2 C @& typingcom/student/lesson,/359/j-f-and-space

(<] typing com

3, F, and Space: Let's Get Started)|

Howdy! Use your right index finger to:

Type the J key

—
) ® # s % » ® I ) - +
1 2 -] 4 E -} ? 8 9 o = delete &
{ H |
— Q w E R T Y U | ¥ ] P I 2 3
capslock § A s b F G H K I" 3 enter |
» r ey . - -
< ES ?
ik z ¥ G v B N \ i i shift
——— g = — — e —
{
ctrl alt cmd cmd, alt ctrl
o iy iy (e f . .

J, F, and Space: Let's Get Started!

K iyping isssans | 1, F, and Spac ® + g
« C @ typing.com/student/lesson/259/-f-and-space b 4 o
(<) typing ... i

Howdy! Use your right index finger to:

. : Type the n key

You Found It!

Remember where that ] key is, because we're going to practice it now!

Press ENTER | to beg)
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Module 2-Literacy-CLB 1-Digital Skill 4-Learn-Handout B-Visual Steps

T iyping lessoes | 4, F and Space X +

L 2 C @& typingcom/student/lesson,/359/j-f-and-space

(<] typing cam

Lesson Progress

2 Type here to search
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J, F, and Space: Let's Get Started|

Earn this star by getting al

You ga

— -

You earned 3/3 stars for accuracy!

- | Typing Seedling (1/5)

—

Your speed for this screen was 96wen with 100% accuracy.

6,985 xp o ga

Continue

1/11 Screens Completed
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2
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Module 2-Literacy-CLB 1-Digital Skill 4-Learn-Handout B-Visual Steps | i |

1. Log out.

a. Click on your Username in the top right corner.
b. Click on Log Out

€ yping Lessons | Lear Touch Ty, % 4 5 *

“ C @ typingom/student/lessans k-2 . i

Lessons Tests Games Achievements Themes = | EEEEEsEEd

Account Setbngs

Leg Out

94" < 1min

Typing Time

: Typing Seedling (1/5) 6,985 xp 1o ge

% Typing Lessons

Ooma Office

Getting Started
Beginner m
e ]

J, F, and Space

Avg Soced: 96 WP Avg Acc:100%  Time: 0:01

Intermediate
e

Advanced

slgl? w Digital Literacy

n p Type here to search

12. Close the program: Click on the X.

R Log - Tvpingcomw *® +
L L+ ] & typing.com/student/login k-2

typing com —

Student Login

Learn the Foundations of

Technology, FREE!
Build essent h our comprehensive

curriculum including rding, digital Username or Email
literacy, and coding!

Forgot your legin info?

Mot a student? Teacher Login

L ] Next

L B .2 Type here ta search
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