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1. Zoom Meeting on Computer

2. Zoom lcon
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Sign in to Email (Gmail)

Google
Hi Cindy

e cindylu543211@gmail.com v

. passwj 2. Enter your

..............-I pqssword

Google

Choose an account

Cindy L. Signed out

cindylu543211@gmail.com

1.Signinto
your account

Use another account

2~ Remove an account

[] show password

Forgot password?

3. Click
‘Next’

Q,  Search mail v ®@ 593 i
Oo- ¢ 4. This is your 1-500f312 ¢ >
Primary inbox _

[J Primary @ Promotions
Caroline Pendleton Monday Meetups Zoom Link - Hi Cindy Here is the link to the Monday Meetups: See you then. Caroline Caroline Pendleton ... 31 May
Natalie C Zoom chat - Join Zoom Meeting htips://us04web.zoom.us/j/74893818165?pwd=ZTFIM2ZZT2ZuN1FSdINrZXZpOFdDUTO09... 28 May
me Please join Zoom meeting in progress - Join Zoom Meeting https://us04web.zoom.us/j/74893818165?pwd=ZTFIM2ZZT2Z... 28 May
Google Security alert - Your password was changed cindylu543211@gmail.com The password for your Google Account cindylu54... 28 May

[J ¥ D Google Your Google Account was recovered successfully - Account recovered successfully cindyl... ReviewActivity 2| [ W & @
Google 2 Security alert - New device signed in to cindylu543211@gmail.com Your Google Account was just signed in to from a new ... 27 May
Google Your Google Account was recovered successfully - Account recovered successfully cindylu543211@gmail.com Welcome .. 27 May
Microsoft Updates to our terms of use - Hello, You're receiving this email because we are updating the Microsoft Services Agreemen... 30 Apr
John from Indeed [indeed.com] Reminder to confirm your email - Confirm your email address on Indeed Thanks for creating an account on ... 19 Apr
John from Indeed [iIndeed.com] Reminder to confirm your email - Confirm your email address on Indeed Thanks for creating an account on ... 16 Apr
John from Indeed Please confirm your email address - Confirm your email address on Indeed Thanks for signing up at Indeed! Please click o... 14 Apr
Bestar Team Enjoy your exclusive discount now! - Thanks for signing up! Open this email to find your exclusive discount code and save ... 5 Apr
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Q Search mail

o~ ¢

[J Primary

.
-

Caroline Pendleton
Natalie C

me

Google

Google

Google 2

Google

Microsoft

John from Indeed
John from Indeed
John from Indeed

Bestar Team

Read email

1-50 of 312

5. You see this:
an email from
Caroline

Social

Monday Meetups Zoom Link Meetups: See you then. Caroline Caroline Pendleton ...

Zoom chat - Join Zoom Meeting https://us04web.zoom.us/j/74893818165?pwd=ZTFIM2ZZT2ZuN1FSdINrZXZpOFdDUTO09...
Please join Zoom meeting in progress - Join Zoom Meeting https://us04web.zoom.us/j/74893818165?pwd=ZTFIM2ZZT27...
Security alert - Your password was changed cindylu543211@gmail.com The password for your Google Account cindylu54...

Your Google Account was recovered successfully - Account recovered successfully cindyl... Review Activity » []

a
Security alert - New device signed in to cindylu543211@gmail.com Your Google Account was just signed in to from a new ...
Your Google Account was recovered successfully - Account recovered successfully cindylu543211@gmail.com Welcome ...
Updates to our terms of use - Hello, You're receiving this email because we are updating the Microsoft Services Agreemen...
[indeed.com] Reminder to confirm your email - Confirm your email address on Indeed Thanks for creating an account on I...
[indeed.com] Reminder to confirm your email - Confirm your email address on Indeed Thanks for creating an account on I...

Please confirm your email address - Confirm your email address on Indeed Thanks for signing up at Indeed! Please click o...

Enjoy your exclusive discount now! - Thanks for signing up! Open this email to find your exclusive discount code and save ...

Caroline Pendleton <caroline pendleton@issbe.org>

tome «

Hi Cindy

Here is the link to the Monday Meetups:

See you then.

Caroline

6. You see this:
Invitation to a
Zoom meeting

Caroline Pendleton is inviting you to a scheduled Zoom meeting.

Join Zoom Meeting

Topic: Monday Meetups
Time: May 31, 2021 11:00 AM Vancouver

https://us02web.zoom.us/j/87519476643?pwd=VUQ5Rkt6 OXcIWHJESOhISGxCOFpBQT09
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Join Zoom with Pre-installed Zoom App

Caroline Pendleton <carcline.pendleton@issbec.org=
tome =

Hi Cindy

Here is the link to the Monday Meetups:

See you then.
Caroline

Caroline Pendleton is inviting you to a scheduled Zoom meeting.

Topic: Monday Meetups
Time: May 31, 2021 11:00 AM Vancouver 1. Click on Zoom link

Join Zoom Meeting /

https://us02web.zoom.us/j/87519476643?pwd=VUQ5Rkt6QXcIWHAESOhISGxCOFpBQATOY

m] ‘ ™ Monday Meetups Zoom Link-</ X [ Launch Meeting - Zoom x |+ — X
(&) ) https://us02web.zoom.us/j/87519476643?pwd =VYUQSRkt6QXcTWHAESOhJSGxCOFpBQT0S#success {‘5 o= :

Zoom This site is trying to open Zoom Meetings. Siigpoi  [Engishie

https://us02web.zoom.us wants to open this application.

[ Aways allow usd2web zoom.us to open links of this type in the associated app

2. You see this:
Click ‘Open
Zoom Meetings

Click Open Zoom Meetings on the dialog shown by your browser

If you don't see a dialog, click Launch Meeting below

Launch Meeting

Don’t have Zoom Client installed? Download Now

Copyright ©2021 Zoom Video Communications, Inc. All rights reserved.
Privacy & Legal Policies
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D | M Monday Meetups Zoom Link - X D Launch Meeting - Zoom X + =
G ) https://us02web.zoom.us/j/87519476643 2pwd=VUQ5Rkt6QXcTWHAESOhJSGXCOFpBQT09#success 76 1= 2
Z( © Zoom Meeting = = X Support  English

Please wait, the meeting host will let you in soon.

3. You see this:
Monday Meetups .
0910531 Wait for h9$t
to let you in.

| Test Computer Audio | °

© zoom Meeting = x

4. You're connected!

Cindy:

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 6
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© Zoom Meeting = x

] f

5. The meeting finishes.
Click ‘Leave’. You will
leave the meeting.

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 7
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Join Zoom from a Browser

Caroline Pendleton <caroline.pendleton@issbe.org=
tome =

Hi Cindy

Here is the link to the Monday Meetups:

See you then.
Caroline
Caroline Pendleton is inviting you to a scheduled Zoom meeting.

Topic: Monday Meetups
Time: May 31, 2021 11:00 AM Vancouver 1. Click on Zoom link

Join Zoom Meeting
https://us02web.zoom.us/j/87519476643?pwd=VUQ5Rkt6QXc1WHJESOhISGxCOFpBQT0O9

zoo m Support  English

Click Open Zoom Meetings on the dialog shown by your browser

If you don’t see a dialog, click Launch Meeting below

By clicking “Launch Meeting”, you agree to our Terms of Service and Privacy Statement

—— | 2.Click

‘Launch Meeting’

Don't have Zoom Client installed? Download Now

Copyright ©@2021 Zoom Video Communications, Inc. All rights reserved.
Privacy & Legal Policies
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Support English

Click Open Zoom Meetings on the dialog shown by your browser

If you don’t see a dialog, click Launch Meeting below

By clicking “Launch Meeting”, you agree to our Terms of Service and Privacy Statement

Launch Meeting

Don't have Zoom Client installed? Download Now

Having issues with Zoom Client? Join from Your Browser /

Copyright ©@2021 Zoom Video Communica_tions Inc. All rights reserved

3. Click
‘Join from
Your Browser’

< C' (@ zoom.us/wc/join/971780120212wpk=wcpkb391249e01fb6249310135f8a093b765

Hiapps Q1 X jtal Literacy Sup.. @ LINC 5-7 Classroom... & My Classes—ESLLi.. e CLBC Working Docs...

zoom.us wants to

% R » @ :

g'_g Cambridge Diction... @8 Learning English -... » Reading list

Z &, Use your microphone

B Use your camera

Zoom.us wants to

Allow Block
& Use your microphone

B Use your camera

Join Meeting

Your Name

Your Name

4. Click ‘Allow’

™

(O Remember my name for future meetings

5. Type your b

reCAPTCHA

meetings.

By CICRMg —JonT; youagree to our Terms of Services and Privacy
Statement

Mute

Copyright ©2021 Zoom Video Communications, Inc. All rights reserved. Privacy & Legal Policies

Allow Block

AMEETING ~ SIGN IN SIGN UP, IT'S FREE

The audio and video preferences you

na m e i n the box o select here will be used for future

Stop Video

Support English ~ °

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 9
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The audio and video preferences you

< C' (& 'zoom.us/wc/join/971780120212wpk=wcpkb391249e01fb6249310135f8a093b765 .
select here will be used for future

22 Apps ] X ital Literacy Sup... LINC 5-7 Classrao
o zoom.us wants to @

z & Use your microphone

B Use your camera

Learning English -...

meetings.

Allow Block

=1
Stop Video

Join Meeting 7. Choose if you want

to join with your mic
and video on or off

6. Click ‘I'm
hot a robot’

Wemember my name for future meetings

I'm not a robot The audio and video preferences you
reCAPTCHA

select here will be used for future
meetings.
By clicking "Join", you agree to our Terms of Services and Privacy

7
8. Click Join’

L[
Stop Video

*

| LIT/ |
CLB 1

R & @ :

»

Reading list

EETING ~ SIGN IN SIGN UP, IT'S FREE

loom Video Communications, Inc. All rights reserved. Privacy & Legal Policies Support English ~
(im} | M Monday Meetups Zoom Link - X D Launch Meeting - Zoom x + s
& ) hitps://us02web.zoom.us/j/87519476643 2pwd=VUQ5Rkt6QXc TWHJESOhJSGXCOFpBATO94success 16 = - -
Z< © Zoom Meeting = =} X Support  English
Please wait, the meeting host will let you in soon.
Monday Meetups
210551 9. You see this:
.
Wait for host
.
to let you in.
| Test Computer Audio | °

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS
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10. You're connected!

SRE s @® (-}

Participants n Record Reactions

' me- e

oo 2 11. The meeting finishes.
Click ‘Leave’. You will
leave the meeting.

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS n
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Join Zoom by Downloading Zoom App for the First Time

Caroline Pendleton <caroline_pendleton@issbe.org>
tome -

Hi Cindy

Here is the link to the Monday Meetups:

See you then.
Caroline
Caroline Pendleton is inviting you to a scheduled Zoom meeting.

Topic: Monday Meetups
Time: May 31, 2021 11:00 AM Vancouver 1. Click on Zoom link

Join Zoom Meeting
https://us02web.zoom.us/j/87519476643?pwd=VUQ5Rkt6 QXc1WHAESOhJSGxCOFRBAT09

< c & us02web.zoom.us/j/87519476643?pwd=VUQ5SRkt6QXc1WHAESOhJSGxCOFpBQT09#success ¥ R = 0 :

i Apps M) Microsoft Office Ho.. 1 ISSofBC Online Lear.. &% Digital Literacy Sup... @ LINC 5-7 Classroom... & My Classes —ESLLi.. ¢ CLBC Working Docs.. [ Cambridge Diction.. @B Learning English - » | [E Reading list

200m Support Englsn +

Click Open Zoom Meetings on the dialog shown by your browser

If you don't see a dialog, click Launch Meeting below

Launch Meeting

Don't h Z Client installed? D load N ?D.ClICIT d N y
on't have Zoom Client installed? Download Now owhloa ow

Having issues with Zoom Client? Join from Your Browser

Copyright ©2021 Zoom Video Communications, Inc. All rights reserved.
Privacy & Legal Policies

633 PM

ﬂ £ Type here to search 1 o AW BNG e BB

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 12
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* R &% @ :

» | [E] Reading list

Module 8-CLB Lit/1-Digital Skill 1-Learn-Handout C

<« Cc & zoom.us/j/875194766432from=join#success
&% Digital Literacy Sup... @ LINC 5-7 Classroom...

= My Classes—ESLLi.. @ CLBC Working Docs... 3 Cambridge Diction... @@ Learning English -..

a Microsoft Office Ho... ¥ 1SSofBC Online Lear...

200m

Apps
Support English +

Once you install Zoom Client, click Launch Meeting below

Launch Meeting

Don't have Zoom Client installed? Download Now

Having issues with Zoom Client? Join from Your Browser

Click Kleep when receiving notification Copyright 2021 Zoom Video Communications, Inc. All rights reserved.
Then click Zoom... .exe Privacy & Legal Policies

Show all X

© Zoom cm_ds mél.exe A

You see this

Reading list

<« (& & zoom.us/j/87519476643?from=join#success
22 Apps a Microsoft Office Ho... ¥ ISSofBC Online Lear... &% Digital Literacy Sup. @ LINC 5-7 Classroom... ~§ My Classes — ESLLi... « CLBC Working Docs... E’ Cambridge Diction... @@ Learning English -...
ZOOI l . Support English +
=] = x
O ow
Installing Zoom...
27%
3. Yl his:
. ou see t Is' Please do not close this window
Zoom is being
installed
° Don't have Zoom Client installed? Download Now
Having issues with Zoom Client? Join from Your Browser
Copyright ©2021 Zoom Video Communications, Inc. All rights reserved.
Privacy & Legal Policies

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS
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Zoom

| LIT/ |
CLB 1
F=—V=N

Support English =

4. Enter
your name.

——_

Click Open

If you

By clicking “Laui

5. Click Join
Meeting’

2 Zoom

Enter your name

.
Your Name
(Cindy j

Remember my name for future meetings

——— =

r browser

low

acy Statement

zZoom

You see this:
Video Preview

6. Click Join with

Don't have Zoom Client installed? Download Now

Copyright ©2021 Zoom Video Communications, Inc. Al rights reserved.

Privacy & Legal Policies

Support English

2 Video Preview

Always show video preview dialog when joining a video meeting

will see you.

Video'. Others -

Join with Video [ESSIENTIIAVELE

Or, don't want
.| others to see

Don't have Zoom Client installed? Download Now

you? Click Join
without Video'.

Copyright ©2021 Zoom Video Communications, Inc. All rights reserved.

Privacy & Legal Policies

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS
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7.You see this:
Wait for host
to let you in.

Please wait, the meeting host will let you in soon.

Caroline P's Zoom Meeting

i View
Cindy

Connecting to.. =

8. You see this:
Click Join with
Computer Audio’

Join with Computer Audio

Test Speaker and Microphone

|_J Automatically join audio by computer when joining a meeting

Caroline

~ S 7
a&an 2

Join Audio Start Video Participants

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 15
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Join Zoom from a Meeting ID and Passcode

Topic: Monday Meetups
Time: May 31, 2021 11:00 AM Vancouver

Join Zoom Meeting

Meeting ID: 875 1947 6643
Passcode: 228941
One tap mobile

48 5194766434#,,,%228941 US (Houston)
+16699006833,,875194766434,,,,*228941 US (San Jose)

Topic: Monday Meetups
Time: May 31, 2021 11:00 AM Vancouver

Join Zoom Meeting

Meeting ID: 875 1947 6643
Passcode: 228941
One tap mobile
+13462487799,,87519476643#,,,,%228941 US (Houston)
+16699006833,,87519476643#,,,,*228941 US (San Jose)

Join Zoom Meeting

Meeting ID: 875 1947 6643
Passcode: 228941
One tap mobile

Copy meeting ID and passcode.

Meeting ID: 875 1947 6643
Passcode: (228941
One tap mobile

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS
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1. Open Zoom app Q

200Mm

) Zoom Cloud Meetings - X

Z00m

S

ign In
2. Click Join a Meeting’
|

@ Zoom Cloud Meetinas =5 X
© zoom X
Join Meeting 3. Enter the meeting ID
: |
SI3H3AT 6543 4. Type your name

Your Name
Remember my name for future meetings

D Do not connect to audio 5. CliCk ‘JOin,

() Turn off my video

| Cancel |

Version: 5.7.1 (543)

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS
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o Enter meeting passcode X

Enter meeting passcode

Meeting Passcode

6. Enter the meeting passcode.

Join Meeting

J| 7. Click Join Meeting’

=

(im} | ™ Monday Meetups Zoom Link-c/ X [ Launch Meeting - Zoom x |+
G )  https://us02web.zoom.us/j/875194766432pwd=VUQSRkt6QXc TWHAESOhJSGXCOFpBQT09%success {‘5 o= g
Z (S zom e — o x o -

Please wait, the meeting host will let you in soon.

8. You see Monday Meetups
this. 2021-05-31
Wait for host

to let you in.

| Test Computer Audio ‘ °

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS
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© Zoom Meeting = X

9. You're connected!

| 10. The meeting finishes. "
Click ‘Leave’. You will
leave the meeting.

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 19
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Understand Speaker View and Gallery View

This is
Speaker View

Speaker View =

you see the .

person who is Speaker
speaking

You want to
see other
participants

Caroline

This is
Gallery View

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 20



Module 8-CLB Lit/1-Digital Skill 2-Learn-Handout A

Change to Gallery View

| LIT/ |
CLB 1
F=—V=N

lw Zoom Meeting

Caroline:

all kelly.xie

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS
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@ Zoom Meeting

Fullscreen

ﬂ 1. Click ‘View’

2. Click
‘Gallery View’

v G !]'.:‘l"' View

Imme

Fullscreen

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 22
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Now you
see all
participants

Juanita

This is
Gallery View

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 23
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Change to Speaker View

You want Speaker View again

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS
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i View

v Speaker View

Gallery View

< 2. Click
‘Speaker View’

Fullscreen v Gallery View

Immersive View E

Immersive View

W View

Speaker View L

Fullscreen

Caroline Claire

Juanita [

° — G
we ([De ase - u @ ©®
Stop Video Participants | e Record Reactions
@ Zoom Meeting
i View

1, b v Speaker View i

Juanita Sk 5 i | Monica g A 2 Tiallew?lle\;v/. =
mmersive View ~ EI

Fullscreen

3. You see this.
Speaker View
again

all kellyie |

. - o Y ' ® ]

Stop Video Participants e Record Reactions

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS
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Understand Who is Speaking in Gallery View

You see this

These videos do not This video has
have a yellow box a yellow box

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 26
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The yellow
box shows
who is
speaking.

sy

Juanita el VLR PSS = |Monica

She is
FTCI ® o speaking
Participants Shal Record Reactions n ow.

8l speaking The yellow box shows
who is speaking.

Caroline \ g Cindy

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 27
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Pin and Unpin Participant from Gallery View

This is Gallery View You want to see one person.
You want to see only this person.

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 28
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You | pinned
“® this person.

Now you only
see her video.

Participants

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 29
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You want to go back to Gallery View.

Click on
O # rormere e

A,

& A \
/9
Cindy [
-
N
o
il ~

Caroline

.
kelly.xie
il Claire

&

Mute Stop Video artici s Record Reactions

You are back in Gallery View. You unpinned this person.

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 30
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Look at Documents and Media (When Host Shares Screen)

“I want to show you a
document now.”

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 31
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. Dog You are viewing Caroline’s screen REDJ

p_How to take... X

You see this. ® 1 m m v g o

4 -~ ®m -

Mute Stop Video

Thisis a
document.

oo
-’
Participants Sha ) Record Reactions

© Zoom Meeting

You see the host again.
The host stopped showing the document.

Caroline

\!/n - -

Mute Stop Video

— (-1

Participants en Reactions
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No Icons on Screen - Get Screen Icons Again

) Zoom Meeting = X

Zoom Meeting - X

2. You see this.
No icons!
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Zoom Meeting = X

Caroline

3. Click anywhere
on the screen
with your mouse.

Zoom Meeting - X

B 4. Now you see icons again
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Turn On Video Camera

) Zoom Meeting = X

Cindy o
You see this.

1. Your video
camera is off.

The other person
CANNOT see you.

all Caroline

i = -

T
Mute Start Video

) Zoom Meeting = X

2. Turn on your
video camera:

Click ‘Start Video’

o0 >
-
Participants

ISSofBC DIGITAL LITERACY CURRICULUM RESOURCE ¢ MODULE 8: ZOOM ON A COMPUTER e LIT/CLB1 ¢ VISUALS & HANDOUTS 35



Module 8-CLB Lit/1-Digital Skill 3-Learn-Handout B1 | cith |
/ 9 gV

) Zoom Meeting == X

Cindy

3. Now Zoom can access
your video camera.

The other person can
see you how.
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Turn On Mic (Microphone)

@ Zoom Meeting

1. Your mic is muted.

2

The other

person/people
CANNOT hear you.

Unmute

asz - @ -]

Participants e Record Reactions

2. Unmute your mic.

Click ‘Unmute’

il Caroline
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You can

@ Zoom Meeting = X

speak now.

3. Now your mic
is unmuted:

The other
person/people
can hear you.
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Take a Break During the Meeting: Turn Off Video and Mic

You need to take a break:
Go to the bathroom Get something to drink Feed your child, etc...

'
.l\.

7

You need to take a break.
You don't want people in Zoom to see and hear you.
What do you do?
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© Zoom Meeting = X

il Caroline

Before you take a break: turn off your video camera and  mute your mic

O K&

Your mic is muted now.

%

The other person/people
CANNOT hear you.

Your video camera is off now. m

The other person/people CANNOT see you.
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Ask a Question: Raise Your Hand

© Zoom Meeting = X

You are in a
Zoom meeting.

You want to ask
a question
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Do not just R Raise your hand
unmute _ , to ask a question,
your mic. \ " please.

all Caroline

@ Zoom Meeting -

Your mic | 1. Click
ismuted B on this:

all Caroline
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@ Zoom Meeting - X

You see this.

2. Click here:

¥ Raise Hand

all Caroline ¢
Y - @ - a2
Unmute Stop Video Participants

© Zoom Meeting — x

Oy
3. Check... cingdy ' ’ [

| raised

4. Wait
for host

to respond

all Caroline
Y - a - -

Unmute Stop Video Participants
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(@ Zoom Meeting - X

Cindy (your
name), please
unmute your
mic nhow and

ask your
question.

all Caroline
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© Zoom Meeting = X

6. Unmute
your mic.

.‘ gt

7. Click
here

Unmute

N

) Zoom Meeting = x

Cindy

Now your
mic is
unmuted

o0 >
-n ©

Participants
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Ask your question

-~

@ Zoom Meeting - X

Finished
talking?

Mute your
mic again.

Click here.

il Caroline
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See Who Has Questions

Maybe other participants
want to ask a question.

You see this:
You can see. Caroline and
Kelly raised

their hands.
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Understand Chat

la) Zoom Meeting =

This is Chat

Caroline

O) -]

Participants Record Reactions

| Zoom Meeting

v Chat

You can write
messages

From Caroline to Everyone

@ Dog_How to take care of you..

From Me to Everyone:

Everyone:

Hello Good morning

Hello Good morning

From Caroline to Everyone:

Hi Cindy!

You can read
messages

From Caroline to Everyone

Hi Cindy!

Caroline

Se Who can see your messages?

To:  Everyone v DO

Type message here.
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Open and Type in Chat

o Zoom Meeting

You want to
open Chat

1. Click Chat

Caroline

| Zoom Meeting == X
v Chat
2. You see this: »oopou
. @ Dog_How to take care of you...
Chat is open.
3. Read the
messqge. Hello Good morning
From Caroline to Everyone:
Hi Cindy!
Caroline
4, Write
q reply: Se Who can see your messages?
Click here. o+
Type message here.
a? -~ . ) -]
Participants cl s een Record Reactions
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v Chat

From Me to Everyone:

Hello. Good morning

From Caroline to Everyone:

Hi Cindy!

Everyone
will see your
message.

é’. Who can see your messages?

To: [j File

Type message here...

messdage.

5. Click here
to type your

- X
~ Chat
From Me to Everyone:
Hello. Good morning

From Caroline to Everyone:

Hi Cindy!

| LIT/ |
CLB 1
F=—V=N

Finish typing your
message.

keyboard to send.

6. Press ‘Enter’ on the

~ Chat
From Me to Everyone:
Hello. Good morning
From Caroline to Everyone:
Hi Cindy!
From Me to Everyone:

How’s your day so far?

AN

You see this.
This is your
sent message

£ Who can see your messages?

To: Everyonev D File

Type message here...

& Who can see messages?
To: EveryoneV B File
How's your day so far?
- X
~ Chat

From Me to Everyone:

Hello. Good morning
From Caroline to Everyone:
Hi Cindy!
From Me to Everyone:

How’s your day so far?

From Caroline to Everyone:

Not bad. How about yours?

Type message here...

You see this
You got a reply.

S Who can see your messages?

To: Everyone“ D File
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Close Chat. Go back to Meeting Video

k) Zoom Meeting = X
v Chat
You want to 1. Click ~ 7 repo
. @ Dog_How to take care of you...
close Chat 2. Click Close
From Me to Everyone
Hello Good morning
2 Pop Out
From Caroline to Everyone:
Hi Cindy!
Caroline
Se Who can see your messages?
To:  Everyone v O File
Type message here
as? @ &
Participants C reen Record Reactions

You see this:
Chat is closed.

3. Continue
with meeting

Caroline:

o 5
ax? -
Participants (@i Chat (Alt-
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