
Employment

Email Skills-Outlook
Part Two

Send and Download Email Attachments



Lesson Objectives-Part One 

Send Email with an Attachment



Lesson-Part One

Send Email with an Attachment 

https://youtu.be/10kimpvvlw8


Check Understanding



Practice-Part One  

Send Email with an Attachment



Lesson Objectives – Part Two

Open, Download and Save an Attachment
➢ Word Documents  



Lesson-Part Two

Open, Download and Save an Attachment
➢ Word Documents 

https://youtu.be/xJEk0u4BOqs


Check Understanding



Practice-Part Two

Open, Download and Save an Attachment
➢ Word Documents 



Lesson Objectives-Part Three

Open, Download and Save an Attachment
➢ PDF Documents 



Lesson-Part Three

Open, Download and Save an Attachment
➢ PDF Documents 

https://youtu.be/k5PIb-oGDG4


Check Understanding



Practice-Part Three

Open, Download and Save an Attachment
➢ PDF Documents 



Lesson Objectives-Part Four 

Open, Download and Save an Attachment
➢ Pictures



Lesson-Part Four

Open, Download and Save an Attachment
➢ Pictures 

https://youtu.be/OL8IzcpFPdI


Check Understanding



Practice-Part Four

Open, Download and Save an Attachment
➢ Pictures



Practice Between Sessions 

• What did you learn/practice today?
• When are you going to practice?
• Practice Plan



Confirm Next Session 
and Support 



See you! 

Keep Practicing 


